Application Access Overview

Overview

This wiki page explains how application permissions work. It also shows you how to view who can
access an application that you are working on, and explains how Application Owners can manage
application access, so that you can allow others to work on your application.

Application Access Terms

Application
Owner

Authorizing
Official (AO)

Manage Peer
Access

The first person to validate a Grants.gov application into the EHBs automatically
becomes the Application Owner.

The Application Owner is the only role to have "Submit to HRSA" access
permission and manage peer access.

Any organization users who have not yet been given access to the application need
to work with the Application Owner to be granted access to the application in the
EHBs.

Authorizing Official is the role of Organization users who can be selected as the
Authorized Representative for an application.

Each application has a designated Authorizing Official who is responsible for
submitting the application to HRSA and is the authorized representative of the
organization, who will be held responsible for the terms of the application.

The application AO is assigned in the SF-424 Part 2 under the Authorized
Representative section.

The Application Owner Provides access to others to the application.

Access Permissions

View Application

Edit Application
Submit
Application to
AO

Submit to HRSA

View a read-only view of the application. Users with this access can also view the
list of users with permission to the application.

Edit the information in the application while it is still pending.

Submit the application to the AO on the application.

Only the Authorizing Official (AO) on the application has this permission for a
particular application.

View Users with Permissions on the Application

On this page
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Additional Resources

Application
Access

Video Page How do EHB

This will help you find the list of users with permission on the application. Also, if you are not the Application Owner, you can find the name of the Applice
manage the application access.


https://help.hrsa.gov/x/E4DWAw
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Application Owner & Managing Peer Access

The Application Owner can manage and grant access to users. In this walkthrough, you will find how to navigate to manage access for an application an
EHBs by providing different types of privileges for each user.
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Go to
the
Applic
ations
List

clickin
g the
"Gran
t
Appli
cation
5"

link
under
the
Grants
sectio
nin
the
left-
hand
menu.

Note:
On
this
page,
you
will
only
see
pendin
g
applic
ations
that
have
not
been
submit
ted to
HRSA
.To
mana
ge
acces
s for
an
applic
ation
that
has
alread
y

been
submit
ted,
click
on

the "A
II" tab
and
click
search
to find
your
submit
ted
applic
ations.
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To
find
the
pendin
g
applic
ation
for
which
you
want
to
mana
ge
peer
acces
S,
click
on

the "N
ot
Comp
leted"
tab.

Click
on
the
drop-
down
menu
next
to the
Edit
link
under
the
Option
s
colum
n.
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Find
and
click
the "M
anage
Peer
Acces
5"

link.

Note:
If you
do

not
see
the
"Mana
ge
Peer
Acces
s" link
here,
you
are
not
the
Applic
ation
Owner
.You
can
go
back
to Vie
w
Users
with
Permi
ssions
on

the
Applic
ation
to find
the
name
of the
Applic
ation
Owner
and
work
with
them
to
mana
ge

the
applic
ation
acces
S.
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You
are

on the
Appli
cation
Peer
Acces
S
Page,
where
you
will
see a
list of
all
users
who
curren
tly
have
acces
sto
this
applic
ation
and
their
privile
ges.

Click
on
the
drop-
down
arrow
next
to the
Updat
e link
to see
the
Option
s.
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Grant Access to a User



Click
on the
"Auth
orize
New
Users"
button.

You
will
see a
list of
all
users
associ
ated
to the
organi
zation.

Find
the
perso
nyou
want
to
provid
e
acces
s and
click
on"A
uthori
ze
Acces
s" for
that
perso
n.
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Select
which
privile
ges
you
want
to
give
to this
user
for
this
applic
ation.

You
can
give
the
followi
ng
acces
s:
View,
Edit,
Submi
tto
AO,

or
Submi
tto
HRSA.

Note:
Only
the
applic
ation's
design
ated
Author
izing
Officia
| (AO)
can
submit
to
HRSA.

Once
you
have
select
ed
the
privile
ges,
click
on
the "S
ave
and
Conti
nue"
button
at the
botto
m of
the
page
to
give
them
acces
S.
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Cancel
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You
will
see
their
name
added
to the
list of
users
with
acces
sto
this
applic
ation
on

the
Applic
ation
Peer
Acces
S
Page.
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